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MISSION STATEMENT

DEPARTMENT OF SOCIOLOGY

The Sociology Department of Michigan State Univgri part of the College of Social Science,
and shares with the other units in the collegeébtioad mission of expanding, preserving,
transmitting, and implementing social scientifioliiedge. The Sociology Department has
close working relationships with the Agriculturatgeriment Station, International Studies and
Programs, and the Urban Affairs Program, with seivelembers of the department holding joint
appointments with each of those units.

As part of a land grand university, this departmsarticularly concerned with the application
of scientific knowledge to practical problems asslies. In the long established tradition of
Michigan State University, that concern with knoglde utilization extends beyond the State of
Michigan to encompass the United States and mdrer piarts of the world. The Sociology
Department has three broad types of missions: édacaesearch, and service. Each of these
consists of many components. The educational amnssithe department consist of
undergraduate and graduate programs. Within tdergnaduate program, the department offers
basic education courses that apply the sociologeedpective to current social situations and
problems. It teaches sociology courses for stederajoring in other fields as part of their
liberal arts education and career developmentjtgsrdvides a comprehensive program of
instruction for students majoring in sociology. ti¥n the graduate program, the basic objective
is to produce professional sociologists who arepetent to contribute to the discipline and to
society. The graduate program trains studentbdtr academic and applied careers as
professional sociologists.

The research mission of the department is broasfiped to encompass all activities that
contribute to the production and disseminationagi@ogical knowledge. These include
guantitative and qualitative data collection, datalysis, conceptual and theoretical
development, social problem investigation, and Kedge compilation and systematization.
Sociological research may be intended either taridare to the accumulation of basic
knowledge within the discipline of sociology, orhielp solve applied problems in the larger
society. Research results are disseminated tdiskgline and to the public through appropriate
publications and other channels.

The service mission of the department may be cdedueithin the university, in the local
community, throughout the state, at the nationadlleor in other countries. The performance of
this mission can take many different forms, inchggihe following: designing, conducting and
evaluating action programs; participating as psifegals in public affairs; teaching in
developing countries; acting as consultants togpehand public organizations; providing
volunteer professional activities to local orgatimas; and performing liaison functions with
non-sociological academic and professional orgaioizs.



In support of each of these three missions, tharti@@nt supports professional activities such as
international, national, regional and state sogmial associations; the editorial activities of
professional journals; and the convening of profesd conferences.

As a general principle, the university, the collegied the department encourage all regular
faculty members to contribute to these departmezdtimgs.
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DEFINITIONS

Faculty

The regular faculty of the department sbatisist of all persons appointed in the
department under the rules of tenure who holdahé& of professor, associate
professor, assistant professor, or instructor.

The fixed term faculty of the departmentlist@nsist of all persons appointed in
the department holding the rank of professor, aasoprofessor, assistant
professor, or instructor, including visiting fagylbut not appointed under the
rules of tenure.

The emeritus faculty of the department staidisist of all persons who hold
emeritus appointments in the department.

The adjunct faculty of the department statisist of all persons who hold
adjunct appointments in the department.

Adjunct status shall be granted to persdms old a graduate degree, who are
active in the sociology profession, who maintateaching, research,
administrative or extension relationship with Migain State University, and who
have been recommended by a substantive committibe ofepartment and
approved by the chair subject to the advice of&tieisory Committee.

Graduate Students

The graduate students of the department shall stoofsihose students who have
been admitted to graduate study by the departraadtyho have declared with
the registrar a major in the department, and haea lenrolled during the
previous academic year.

Undergraduate Students

The undergraduate students of the departmentahradist of the currently
enrolled undergraduate students who have declaitbdive registrar a major in
the department.
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THE DEPARTMENT ADMINISTRATORS

The department chair shall serve as the eliesfinistrative officer of the
department and the chief representative of thertrapat within the university.
The chair shall be responsible for education, rebeand service programs,
budgetary matters, physical facilities, and pergbnmatters in his/her jurisdiction,
taking into account the exceptions and advisorggaares outlined below. The
chair has a special obligation to build a departrs&oeng in scholarship, teaching
capacity, and public service.

The chair shall participate in university aaait governance as specified in the
Bylaws for Academic Governance.

The department associate chair shall be ndedria the Provost by the chair,
after consultation with the Advisory Committee loétdepartment. The associate
chair shall perform those duties and responsiéditielegated to him or her by the
department chair.

The graduate program coordinator and undeugtadorogram coordinator shall
be appointed by the department chair after cortsuitavith the Advisory
Committee of the department. They shall carrytbase duties and
responsibilities assigned to them by the departroleait.

THE GENERAL DEPARTMENT MEETING

Composition and Voting

The general department meeting shall be tipat voting members of the
department.

The voting faculty shall consist of the regdiaculty and the fixed term faculty
who are appointed on at least a half-time levehwmcademic or annual year
basis.

Four voting representatives shall be sdlefttean and by the graduate students of
the department according to the procedures spédifiarticle eight.

Two voting representatives shall be elefaa and by the undergraduate
students of the department, or shall be appoingegtidoundergraduate program
coordinator. The selection process shall be oeerbg the undergraduate
program coordinator.
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All adjunct faculty, emeritus faculty whaeangaged in teaching, research,
administration, or extension on a regular basid,fexed term faculty who are
appointed on at least a half-time level on an atécler annual year basis in the
department will have voice, but not vote in gendepartment meetings. Other
persons may be granted temporary speaking priwlaga general department
meeting with the concurrence of one quarter ofvthteng members present.

Functions and Authority

The voting members of the department hanad &uthority on all matters within
the discretion of the department pertaining to [@remt course changes,
curriculum revision, degree requirements, gradiolicp, the establishment or
disbandment or merger of academic programs, ppkctaining to methods of
instruction, policy pertaining to evaluation insttion, policy pertaining to
advising and counseling, policy pertaining to admoiss and retention, and policy
pertaining to financial aide and employment.

The voting members of the department slea$glt with and advise the chair on
rules concerning appointments and reappointmerdgsiqtion and tenure,
salaries, leaves, and retirement of faculty.

The voting members of the department shizilsa the chair on all matters within
the discretion of the department pertaining todteas of specialization of regular
faculty appointments. The chair must consult whit voting members of the
department, and in addition, specifically with thembers of the relevant area
committees, on the selection of new regular facultfter the conclusion of this
consultation, the chair shall inform the voting niers of the department of
his/her decision concerning a recommendation aatl skplain this decision to
the voting members of the department.

The voting members of the department sloaiicler all matters within its
purview brought before it by the chair or the AdwrisCommittee and, unless a
different mode of participation is prescribed bgdé bylaws, shall provide advice
or consultation depending on the nature of thesissithe voting members of the
department also share authority with the chaillimatters affecting the
professional responsibility of the faculty to editgtbband maintain the intellectual
authority of the university.

Procedures

A quorum for a general department meetiradj ble present when at least one-
third of the regular faculty members of the deparitrare present. Provided a
guorum is present, action may be taken by a mgjeote of the voting members
of the department present and voting at a genegdrtiment meeting.
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Except as otherwise provided herein (se@ossc/.2 and 7.3), the chair shall
develop and distribute to the voting faculty, ajunct faculty, and all the
graduate students of the department, as well asrntiergraduate student
representatives to the general department meeimggenda for each general
department meeting at least 48 hours in advanteeaheeting. Additional items
not on the distributed agenda may be discusséttgeneral department
meeting, but may not be voted upon at the meeting.

General department meetings may be calleédebghair, by the associate chair in
the absence of the chair, or by the departments&dyiCommittee. Except
during summer term, a general department meetirgd bricalled and held within
ten class days of a written request by at leagte36ent of the voting members of
the department. Except for emergency issues, gedepartment meetings will
not be held during summer term.

A general department meeting must be hdehat once during fall and spring
semesters.

Minutes of the department meetings shatlisegibuted to the voting faculty, all
adjunct faculty, all graduate students and adnratise staff of the department, as
well as the undergraduate representatives to therglkedepartment meeting.

Except as provided in section 6.2, the gdrdmpartment meeting shall be chaired
by the chair of the department or, in her/his absghy the associate chair of the
department.

General department meetings shall be coadustaccord with Robert’s Rules of
Order.

THE DEPARTMENT ADVISORY COMMITTEE

Composition and Voting

The department Advisory Committee shall cdreef five elected faculty
members, two graduate student representatives)mgergraduate
representatives, the chair, the associate chalrtrengraduate and undergraduate
program coordinators. An alternate member shadllbeted to the advisory
committee. The alternate will substitute for aulagy elected member who is or
anticipates an extended absence of three or mosecotive meetings. The
chair, with the advice of the advisory committed| decide if the presence of the
alternate is required and for how long.
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Voting members of the department Advisoryn@ottee are the five elected
faculty members, two graduate student represeptatind two undergraduate
student representatives. The chair, the assadiaie and the graduate and
undergraduate program coordinators are ex-offi@ontmers with voice, but no
vote. An elected alternate member to the advisomymittee may vote on any
matter.

Election of Faculty Representatives

The five elected faculty members shaluide at least two professors.

Balloting shall begin during the last weélMarch. Faculty members who are in
their first probationary period as tenure-traskistant professor shall not appear
on the ballot. Faculty members who are in teegond year probationary period
as tenure-track assistant professors may retpuésive their name withheld from
the ballot.Faculty members who have approvedelea¥ absence for one or more
terms during the following academic year shatlappear on the ballot. Ballots
shall be due five working days after their distition.VVoting will allow votersto
votefor, or to approve of, as many candidates as they wish. Each candidate
approved of receives one vote, and the candidates are ranked according to
the most votes. The candidates with the highest number of voteswill be
elected to the Advisory Committee, provided thefinal date of elected
representatives satisfies the requirements of at least two professors as
stipulated in 3.1.3.1. If 3.1.3.1isnot satisfied, then the full professor (s) with
the highest votes will be moved to thetop of thedlate. In case of tieswinners
will be selected by lot from those who aretied.

Faculty members are elected from and &éydgular faculty for a term of two
years. Vacancies shall be filled by an electiartlie remainder of the term of
office. No faculty member shall serve as a votimgmber of the Advisory
Committee for more than two consecutive terms lbtitm exceed five years.

The term of office for faculty membersishagin August 16.

Two graduate student representative shaeleeted from and by the graduate
students of the department, according to the prgesdspecified in article 8.

Two voting representatives shall be elefrtamt and by undergraduate students of
the department, or shall be appointed by the umddugte program coordinator.
The selection process shall be overseen by thergraadieiate program

coordinator. The term of office for undergraduaeresentatives shall be one
year, beginning on September 1.
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Functions and Authority

The department Advisory Committee shall sel¥he chair on policies pertaining
to: faculty personnel actions that are within theveew of the department,
including appointments and reappointments, leguesnotions, tenure, and
retirement; economic compensation of the faculty gmaduate assistants;
assignment of faculty and graduate assistantsatinieg, research and
administrative duties; the distribution and useddication, research, and service
resources within the department; research developthat is within the purview
of the department; and all other matters of acad@uilicy that are not reserved to
the general department meeting. The departmensAdvCommittee may
informally consider all matters pertaining to thepdrtment brought to it by the
chair or any of its members.

The department Advisory Committee shall sel¥he chair on all decisions
relating to the appointments of new regular facaigmbers and adjunct faculty
members, and the establishment of full-time fixeant faculty members. The
department Advisory Committee shall consult witl ¢hair on all decisions
relating to reappointment, tenure, and promotioregtilar and adjunct faculty
members. The department Advisory Committee shedl advise the chair on
decisions pertaining to the economic welfare ofdbpartment and the use of
distribution of educational and research resoungttgn the department.

The department Advisory Committee shall sgl¥he chair concerning the
administrative structure of the department, and sbasult with the chair on the
selection of other departmental administrators.

The department Advisory Committee shalligefinal authority with regard to
interpretation of these bylaws.

Other matters may be referred to the degatidvisory Committee by the
faculty and students of the department.

Procedures

A quorum for a department Advisory Committegeting shall consist of three
elected faculty members.

The faculty members of the Advisory Comneitiell form a faculty
subcommittee and annually elect a chairperson &mmng themselves for the
faculty subcommittee.
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Provided a quorum is present, action magken by a majority of the voting
members of the committee present and voting atetingefor which an agenda
has been distributed 48 hours in advance.

A department Advisory Committee meeting fpeyalled by the chair of the
department or the chair of the faculty subcommittemust be called and held
within ten days of a written request by one-thifdh@ members of the committee.

An agenda for meetings of the departmenistdy Committee shall be
distributed to all voting members of the departnadrieast 48 hours before the
meeting. Minutes of all department Advisory Conteetmeetings will be
distributed to all voting members of the department

The meetings of the Advisory Committee shealpresided over by the chair of
the faculty subcommittee unless that person chaosleave the department chair
(or associate chair in the chair’s absence) preside

The deliberations of the department Advisdoynmittee on all decisions
concerning evaluation of faculty members and sttedare confidential, including
a member’s own statements, with the exceptionsdnateections 5.3 and 5.4.8
and subject to university policy.

Student participation on the department salyi committee shall in all cases be
the same mode as faculty participation, exceptttiefollowing matters are
reserved to the faculty by the University Bylaws A@ademic Governance.

Policy concerning salary, leaves, insugargtirement, and fringe benefits of
faculty.

Decisions concerning the appointmentygaleappointment, promotion, tenure,
or dismissal of faculty members.

Matters affecting the professional resgmiitges of the faculty to establish and
maintain the intellectual authority of the univéysi
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OTHER COMMITTEES OF THE DEPARTMENT

Establishment and Composition

There shall be the following standing pokoynmittees in the department in
addition to the department Advisory Committee:

1. Undergraduate Education Committee
2. Graduate Education Committee

There shall be the following standing adstmative committees in the
department.

1. Graduate Recruitment and Admissions Committee
2. Teaching Assistant and Fellowship Evaluatiom@uttee
There shall be the following standing sutitstea committees in the department:

1. A subject area committee for each major ancdngoncentration in the
graduate program

2. A Theory Committee
3. A Methods Committee

4, A methods specialization committee for each tfpmethods specialty
currently offered in the department

The chair may create, appoint, and dissadVeoc committees composed of
faculty and/or students as the need arises.

The chair shall appoint the faculty memloérall department standing
committees, after consultation with those individua

The Undergraduate Education Committee slaak two graduate students and
two undergraduate student representatives. Theniolg committees shall each
have two graduate student representatives: theuaradEducation Committee,
the Graduate Recruitment and Admissions CommitteeT eaching Assistant and
Fellowship Evaluation Committee, the subject amamittees, the Theory
Committee, and the Methods Committee. The metkpdsialization committees
shall each have one graduate student representative

10
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4.1.9.2

The graduate student representatives atagitling committees shall be selected
from and by the graduate students of the departamarding to the procedures
specified in article 8.

The undergraduate representatives on thergratiuate Education Committee
shall be elected from and by the undergraduateeatadf the department, or shall
be appointed by the Undergraduate Program Coondindthe selection process
shall be overseen by the Undergraduate Programd@ador.

Faculty-Graduate Student Liaison CommitfElee purpose of this committee is
to provide information concerning problems betwgmaduate students and
members of the faculty in the Department of SoggloThe committee will
advise graduate students on the status of thdngms and the appropriate
procedures for resolving them. The committee nisxy make policy
recommendations to the department on issues cangariations between
faculty and graduate students.

Composition of the Committee. A Facultg@uate Student Liaison Committee
shall be established consisting of two (2) facalgmbers and three (3) graduate
students.

1. Faculty members shall be appointed by the deyesrt chair from
volunteers. A third faculty member shall be aeréate to serve.

2. Graduate students shall be selected by the nrerabthe Sociology
Graduate Student Collective at an open meeting.

3. The chair of the committee shall be electethkycommittee from the two
faculty members.

Procedures. When a graduate student $y@ecéic problem or when there is a
collective concern regarding faculty-student relasi, the following steps shall be
taken.

1. The concerned student(s) will meet with the¢hgraduate student
representatives.
2. If they think that further action is necessang three graduate student

representatives will inform the chair of committedo will convene a
meeting of the committee.

3. The student(s) shall inform the committee efnlature of the problem.

11
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4, The committee shall evaluate the information @ath a decision about
the appropriate way of dealing with the problenhe Tommittee will not
adjudicate complaints about the academic, profaakior personal
conduct of a faculty member.

5. Based on this decision the committee shall ma&emmendations to the
student(s) and if necessary refer the issue tdepartment chair, and/or
make polity recommendations to the general depattmeeting.

6. The department chair shall inform the commititethe disposition of the
matter and any actions taken.

Review and Evaluation. Every two (2) galie committee shall review and
evaluate its effectiveness and report to the deeart at a general meeting.

Functions

The Undergraduate Education Committee slalzie the general department
meeting on all permanent changes in undergradoatses, curricula and degree
requirements, and the establishment or disbandarenerger of undergraduate
academic programs; and on policy pertaining toho@s of instruction,
evaluation of instruction, advising and retentiéruedergraduate students, and
grading practices in undergraduate courses. Thietgnaduate Education
Committee shall advise the Undergraduate Prograardd@ator and the chair on
temporary changes in the undergraduate progranc@unges.

The Graduate Education Committee shall advie general department meeting
on all permanent changes in graduate coursesculaiand degree requirements,
and the establishment or disbandment or mergeragifugite academic programs;
and on policy pertaining to: methods of instructiemaluation of instruction,
recruitment, admissions, financial aid, advising aounseling, and retention of
graduate students, and grading practices in gradwatrses. The Graduate
Education Committee shall advise the Graduate Brog@oordinator and chair on
temporary changes in the graduate program andeurs

The Graduate Recruitment and Admissions dttesrshall exercise delegated
authority on recruitment and admission decisiots ihe graduate program.

The Teaching Assistant and Fellowship ExadnaCommittee shall exercise
delegated authority on financial aid decisionsgi@duate students.

12
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The substantive committees shall considgraposals concerning permanent
and temporary changes in courses, curricula ancedegquirements in their
respective areas prior to consideration of thospgsals by the Undergraduate
Education Committee or the Graduate Education Cdteeni The substantive
committees shall advise the department Advisory @dtae on the appointment
of affiliate faculty in their respective areas. el$ubstantive committees shall
advise the department chair on adjunct appointmants on staffing for courses,
in their respective areas.

Procedures

Student representative shall be includedlioommittee activities except for
evaluations of other students or prospective stisden

The deliberations of the Graduate Recruitraad Admissions Committee and
the Teaching Assistant and Fellowship Evaluatiom@attee concerning the
evaluation of graduate students are confidennhaluding a member’s own
statements.

Student representatives on department stgquedimmittees shall have voting
rights except on matters reserved to faculty inUheversity Bylaws for
Academic Governance, where they will have voice nai vote.

REVIEW AND EVALUATION OF FACULTY MEMBERS

Annual Report

During the spring semester of each yedaalllty members of the department
shall submit an annual report for the current acadgear.

It is the responsibility of each faculty mmanto report all activities that he/she
considers relevant.

The annual report shall include informaf@ntaining to the following, as well as
any other professional activities.

Research and contributions to knowledge

publications of research or contributions towledge

manuscripts or research or contributions taAkadge not yet published
reviews and abstracts

current research activities and funding

preparation for future research and funding

awards received related to research activities

~P Qoo
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5.1.3.2

5.1.3.3

5.1.3.4

5.1.3.5

5.1.4

5.2

5.2.1

Teaching

a. courses taught

b. course materials

C. all student evaluations collected, and a sumthereof, for each course

d. advising activities

e. teaching assistant in-service training

f. publications or manuscripts concerning teaching

g. preparation for future teaching, and fundingeafching program
development

h. awards received related to teaching activities

Administrative service and academic goaece

a. University
b. College of Social Science and other units efuhiversity
C. Department of Sociology

Community and professional service

Extension related activities

conferences, panels, colloquia

consultantships

non-academic

advising

non-profit or government boards and advisomnouottees

~P Qoo

Professional involvement

organizational memberships and offices
meetings attended

editorial activities

awards received

external reviews

®Po0TY

Teaching evaluation forms are to be stangtie instructor’'s possession but made
available to the chair and Advisory Committee gutar times of review. Full
sets of completed forms must be retained for feary.

Public File
Each faculty member is responsible for naanmg a public file in the department
office that contains her/his recent annual repartgjrrent vita, copies of recent

publications, course syllabi, and teaching evatuasummaries for the past five
years.

14
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5.3

5.3.1

5.4

5.4.1

5.4.2

5.4.3

5.4.3.1

The public file shall be the principal saiof information for all decisions related
to salary, promotion, reappointment and tenure.

At the request of the chair or the Advisonyn@uittee, any faculty member may
be reviewed by the Advisory Committee in regar@rafessional or other matters.
Any faculty member may also request a review of/herself. The chair shall
convey to each faculty member reviewed an apprafdais/her work, along with

a summary of the Advisory Committee evaluation.

Untenured faculty members in the tenurektshall be reviewed by the chair and
the Advisory Committee every year. The chair sbafivey to each faculty
member reviewed an appraisal of his/her work, aleitly a summary of the
Advisory Committee evaluation.

Review and Evaluation Procedures

The chair and Advisory Committee shall smasponsibility for adopting a set of
procedures for promotion, reappointment and tedawgsions and faculty reviews
by November 1 of each year. These procedures lsdalistributed to all voting
members of the department.

Any faculty member being considered for pption, reappointment or tenure or
being reviewed shall have a review file establisinethe department office. The
review file shall contain information from the pidfile and all other information
and material submitted by any members of the deyaant or requested by the
Advisory Committee. The review file shall be thénpipal source of information
for such decisions and reviews.

Any faculty member being considered for pston or tenure shall have the
quality of his/her research and contributions towledge evaluated by at least
three persons outside the department, one of wlaonibe designated by the
faculty member and two will be selected by the Advy Committee. These
evaluations, along with any other outside evaluegtighall be included in the
review file, and shall be available to the faculitgmber concerned with
identifying letterhead and signature removed (us\gherwise requested by the
reviewer).

The outside reviewers will receive comitthe candidate’s curriculum vita, two

to three articles representative of the candidagsesarch publications, and a
summary of the candidate’s professional careerf@inde directions.

15



5.4.4

5.4.5

5.4.6

5.4.7

5.4.7.1

5.4.7.2

5.4.8

Any faculty member being considered for pston, reappointment or tenure, or
being reviewed has the right to inspect his/helerg\ile prior to the date set for
discussion of that faculty member, to insert ifte teview file any additional
information according to the procedures establighethe chair and the Advisory
Committee.

No one may remove any item from a review\fihile that case is being
considered without the concurrence of the candjdiagechair, and the Advisory
Committee. After a decision has been made on& ca® copy of all materials in
the review file that are not part of the publiefWill be kept in the department
office for a period of five years. A long of allaterials that were in the review
file will also be kept in the department officd.alfaculty member is to be
reviewed in a subsequent year, he/she may revievothand add additional
materials to comprise a new review file.

Any faculty member being considered for ppton, reappointment, or tenure or
being reviewed has the right to confer with the kdwy Committee and/or the
chair prior to the date set for the discussiorhat faculty member. Requests to
confer shall be made in writing to the chair.

In cases involving promotion, tenure, reamppeent, or review of faculty
members, the chair and the elected faculty mendfalse Advisory Committee
with at least the same rank as sought in the priomatill serve as a Peer Review
Committee.

In the event that there are no minoritwomen faculty members elected to the
Advisory Committee, the chair will select, in cohiation with the elected faculty
members of the Advisory Committees, a woman anadoority faculty member
to serve as member(s) of the Peer Review Commitie® woman/minority
faculty are available to serve, the chair may $eleconsultation with the
committee, a sociologist(s) outside the department.

Graduate and undergraduate student repatises on the Advisory Committee
will be invited to submit written statements to theer Review Committee on the
case.

The Peer Review Committee will examinerdlbimation contained in the
person’s review file. In each case, the chair st@ilsult with the Peer Review
Committee concerning the decision to be made. Ebsdted faculty member of
the committee with at least the same rank as sanghé promotion shall then
submit a written recommendation on the case togetltke reasons for the
recommendation.

16



5.4.9

5.4.9.1

5.4.10

5.4.10.1

5.4.11

5.4.11.1

In cases of promotion and tenure, all redaleulty will meet to hear a
presentation from the Peer Review Committee omibr of the candidate. Prior
to the meeting, the regular faculty will receiverahterial sent to outside
reviewers and a record of the teaching and outfsachce activities, including a
statistical summary of evaluations of courses taugthe past two to three years.
Copies of the candidate’s complete public revidewill be available in the
department.

Written evaluations and recommendatiotish@isubmitted by the regular faculty
to the chair and the Peer Review Committee afeentbeting by regular faculty,
etc. Regular faculty members who have not attaihedame rank as sought in
the promotion will be invited to submit written sgments to the Chair.

Subsequently, the chair must inform the Reeiew Committee of his/her
decision concerning that case and explain thissgectto the committee. The
chair shall then make a written recommendatioméoDean of the College of
Social Science, according to the schedule estaalibly the Advisory Committee,
the dean, and the university. In all cases, tlagr chust notify the faculty member
in writing of his/her decision regarding that persmd include an appraisal of the
faculty member’s work and a summary of the Peend®@Committee evaluation
and the recommendations of the faculty. The anaist also make available to
the faculty member the written statement of ther Review Committee
members, regular faculty, and students (with nadedésted) regarding the case.

In all cases, the Advisory Committee shalle, in consultation with the chair, the
option of submitting a written summary of its eations and those of the faculty
to the Dean of the College of Social Science.

The criteria to be used in making promgtreappointment, tenure, and other
academic decisions about faculty members are taktyjof their contributions
to: 1) research and knowledge; 2) undergraduatgyeattiiate teaching; and 3)
professional, administrative, and outreach servidigh levels of competence and
continued productivity are expected of all facuttgmbers in research and
teaching, although extraordinary performance inane@ may be considered in
conjunction with adequate performance in the o#lnea. In the third area, all
faculty members are expected to be active partitgpand contributors to a
number of service activities. Outreach servicevaies will receive greater
weight in the case of faculty members with spegggdointments (e.g.,
administrative or extension appointments).

Criteria for tenure shall also includerpotability to the rank of associate

professor and promise of continuing productivityesearch, teaching, and
service.
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5.4.11.2

5.4.12

6.0

6.1

6.2

6.3

For promotion to full professor, primamt bot exclusive attention will be given
to accomplishments while in the rank of associatégssor. Evidence of a
continuing record of achievement in research, tegctand outreach service is
required. The candidate is also expected to hemeded leadership to the
intellectual life of the department, college, amiversity. In research, the
candidate is expected to provide evidence of amaing record of nationally or
internationally recognized research. In teachihg,candidate is expected to have
a continuing record of teaching quality. In seevia candidate should provide
evidence of a continuing record of leadership mvise to the profession,
department, university and to the outreach missfdhe university.

Decisions on annual faculty merit revietvalisbe made in accordance with the
departmental policy statement, “Annual Faculty Ritiés and Salary Increase
Review Policies and Procedures”.

SELECTION AND REVIEW OF THE DEPARTMENT CHAIR

The chair of the department shall be subgeotgular review at intervals not to
exceed five years.

The general department meeting will have shegsponsibility with the Dean of
the College of Social Science to call for a revathe department chair and to
determine procedures for selecting or reviewingctier. The department
Advisory Committee will negotiate with the dean ceming procedures for the
selection or review process. The Advisory Comraitigll choose one of its
elected faculty members to call and chair a gerdapartment meeting, excluding
the department chair. If the procedures negotiayethe department Advisory
Committee are not accepted by the department,gparttnent Advisory
Committee will continue to negotiate with the deemil procedures that are
acceptable to the general department meeting (@xgjuhe chair) and the dean
are developed. If the general department meeéirgding the chair) has not
accepted the negotiated procedures by the timgelleetion or review process
must be initiated, the general department mee@rgl¢ding the chair) shall
develop a proposed procedure to be submitted tprthest, together with the
dean’s proposal, for resolution.

Regular faculty members of the department sldzise the Dean of the College
of Social Science in the selection or review ofdlepartment chair. Graduate
students and undergraduate majors shall consuittivt dean concerning
selection or review of the chair. Fixed term fagumhembers, emeritus faculty,
adjunct faculty, and affiliate faculty may conswith the dean concerning
selection or review of the chair.
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7.0

7.1

7.2

7.3

7.4

7.5

7.6

8.0

8.1

AMENDMENT PROCESS

Amendments to the bylaws shall be considendgdduring the regular academic
year (excluding summer term). Amendments may bpgsed by any member of
the department in writing to the Advisory Committéehe Advisory Committee
must approve any amendments before they are selinitta general department
meeting. However, an amendment proposed in dgesitgned by one-third of
the regular faculty must be considered by a gemsaartment meeting.

The voting members of the department shalk Isénared responsibility with the
chair of the department for amending these bylaws.

The chair shall call a special general depamtrmeeting to discuss the proposed
amendments. Written notice of that meeting, togettith a copy of the proposed
amendments, must be distributed to all memberseofiepartment at least two
weeks in advance of the meeting.

Proposed modifications of, or alternativedite,proposed bylaw amendments
may be submitted in writing to the chair by any nbemof the general department
meeting. These modifications or alternatives nesteceived by the chair at
least one week before the scheduled general degrartmeeting, and distributed
to the department at least four days before thergédepartment meeting.

At the general department meeting the mengyeak consider: 1) the present
wording of the sections of the bylaws that re beiagsidered for amendment; 2)
the amendments proposed by the Advisory Committdsy petition as provided
in 7.1; and 3) any modifications to alternativesgmsed according to section 7.3.
The general department meeting shall formulatditia wording of the

proposed amendments, or alternatives, to be agtaal u

The existing wording of the bylaws being cdesed for amendment, the final
wordings of the proposed amendments, and any attees adopted by the
general department meeting, shall be presentdwtedting members of the
department on a written ballot. One or more rouwfdsoting shall be conducted
by the Advisory Committee until one option receigasajority vote. The
selected option shall be forwarded to the chathefdepartment for adoption
under the rules of shared responsibility.

SELECTION OF GRADUATE STUDENT REPRESENTATIVES
The graduate students of the department sdlaitt representatives to the general

department meeting and to departmental committgesing the following
procedures:
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8.1.1

8.1.2

8.1.3

8.1.4

8.1.5

8.1.6

8.1.7

8.1.8

9.0

9.1

9.2

9.3

The term of office for graduate studentespntatives shall run from September 1
of the year in which they are selected to Augusbf3the following year.

Graduate student representatives will becssd by volunteering to serve.

In the event that the number of volunteerafcommittee or the general
department meeting exceeds the number of posisibmsed for graduate student
representatives, a run-off election will be heldiedermine who the
representative(s) will be. All graduate studemioked in the department that
term may vote in the election.

All graduate student representation shoealdrbanged by September 1.

One or both of the graduate students whe vepresentative(s) to the department
Advisory Committee during the previous year shalrbsponsible for

coordinating the selection process. They will alsoany election that is
necessary.

In the event that neither of these two regmeatives is able to coordinate the
committee selection process, one of the previoasygraduate student
representatives to the general department meédiaigssipervise the selection
process.

The Graduate Program Coordinator may absigjraduate students in arranging
for the selection of representatives if so requkbiethe graduate student(s) in
charge of this process.

Every Sociology graduate student who islegddor the term in which an
election is held is eligible to vote in that electi

GRADUATE STUDENT GRIEVANCES

Graduate student grievances in the departsmatitbe conducted in accordance
with procedures set forth in the document, “Grad&tdent Rights and
Responsibilities” (GSRR), as promulgated in Sep&mb984 and subsequently
amended.

The composition and functioning of the heabiogrd as set forth in this
document shall implement and be consistent witlptogisions of GSRR and
section 9.3 below.

Hearing Board Composition (see GSRR 5.1.3)
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9.3.1

9.3.1.1

9.3.1.2

9.3.1.3

9.3.14

9.3.15

9.3.2

9.3.2.1

9.3.2.2

9.3.2.3

9.3.24

9.3.2.5

9.3.3

Each fall term a hearing board panel sheaBdiected consisting of:
The chair of the department or designee.

Two faculty members drawn by lot from liseof regular faculty in the
department. Two faculty members who will servaléasrnates shall also be
drawn by lot.

Two graduate students drawn by lot froenligt of graduate students in the
department. Two graduate students who will sesvalt@rnates shall also be
drawn by lot.

The chair of the board shall be seleat@ah among the faculty members of the
board by a vote of all hearing board members.

The associate chair of the department séale in an advisory capacity without
vote and is responsible for ensuring that the b@apdoperly constituted, for
supervising the selection of the chair, for infangnthe board about its functions
and for advising the board on matters of procedure.

For each case a hearing board shall betséleansisting of:
The chair of the department or designee

Two faculty members selected accordir@3dl.2. If one or more are
disqualified according to 9.3.3 they are replacé&t aiternates. Additional
alternates may be drawn by lot if necessary.

Two graduate students selected accordifgBt1.3. If one or more are
disqualified according to 9.3.3, they are replasé@tl alternates. Additional
alternates may be drawn by lot if necessary.

The chair of the board selected accorttirty3.1.4. If the chair of the board is
disqualified according to 9.3.3, an alternate fgcodember shall be selected and a
new chair selected according to procedures in 8.3.1

The associate chair of the department.
Persons on the list of regular faculty @dgrate students in the department
involved or possessing a conflict of interest itaae shall be disqualified by the

judgement of the chair of the hearing board andais®ciate chair of the
department from sitting on the hearing board fat 8pecific case.
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10.0

10.1

10.2

10.3

10.3.1

10.3.1.1

10.3.1.2

10.3.1.3

10.3.1.4

10.3.1.5

10.3.2

10.3.2.1

10.3.2.2

UNDERGRADUATE STUDENT GRIEVANCES

Undergraduate student grievances in the ttepat shall be conducted in
accordance with procedures set forth in the doctimi@nademic Freedom for
Students at Michigan State University” (AFR) asmubgated in September, 1984
and subsequently amended.

The composition and functioning of the he@board as set forth in this
document shall implement and be consistent witlptbegision of AFR and
section 10.3 below.

Hearing Board Composition (see AFR 2.4.22401.1).

Each fall semester a hearing board pamdl st selected consisting of:

The chair of the department or designee

Two faculty members drawn by lot from liseof regular faculty in the
department. Two faculty members who will servalésrnates shall also be
drawn by lot.

Two undergraduate students drawn by dot fihe list of undergraduate students
in the department. Two undergraduate studentswithgerve as alternates shall

also be drawn by lot.

The chair of the board shall be seleatwu among the faculty members of the
board by a vote of all hearing board members.

The associate chair of the department séale in an advisory capacity without
vote and is responsible for ensuring that the b@apdoperly constituted for
convening the initial meeting of the board, for exysing the selection of the
chair, for informing the board about its functiared for advising the board on
matters of procedure.

For each case a hearing board shall betséleonsisting of:
The chair of the department or designee
Two faculty members selected accordirfit8.1.2. If one or more are

disqualified according to 10.3.3, they are replacét alternates. Additional
alternates may be drawn by lot if necessary.
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10.3.2.3 Two undergraduate students selected anga@10.3.1.3. If one or more are
disqualified according to 10.3.3, they are replacél alternates. Additional
alternates may be drawn by lot if necessary.

10.3.2.4 The chair of the board selected accorirdid.3.1.4. If the chair of the board is
disqualified according to 10.3.3, an alternate ligamember shall be selected and
a new chair selected according to procedures B.14.

10.3.2.5 The associate chair of the department.

10.3.3 Persons on the list of regular facultymiergraduate students in the department
involved or possessing a conflict of interest itage shall be disqualified by the
judgement of the chair of the hearing board andais®ciate chair of the
department from sitting on the hearing board fat 8pecific case.

11.0 FACULTY GRIEVANCES

11.1 Any (unit) faculty member with the rank obf@ssor, associate professor,
assistant professor, lecturer, instructor, assistatructor, research associate,
specialist, or librarian may initiate a grievanceqedure, alleging violation of
existing policies or established practices by amiattrator, by filing a complaint
with the faculty grievance officer (FGO) pursuamthie procedures set forth in
the Faculty Grievance Procedure.

11.2 Initiation of Grievances and Hearing Procedur
11.2.1 Initiation of Grievances
11.2.1.1 A faculty member who feels aggrieved mékiout delay discuss the matter in a

personal conference with the FGO. The FGO shadirdene if the grievance
falls under the Faculty Grievance Procedure, thizéssity Committee on Faculty
Tenure or the Anti-Discrimination Judicial Board.

11.2.1.2 In order to establish standing and redagess to the formal hearing mechanisms
at the (unit) level, a faculty member must submitraten grievance statement to
the FGO within 30 days of his/her first knowleddehe alleged violation.*

*For good cause shown, any time limits specifiethis document may be waived or extended
by the FGO or upon mutual agreement of the parfieferences to days in this document are to
be calendar days.
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11.2.1.3

11.2.1.4

11.2.2

11.2.2.1

11.2.2.2

11.2.2.3

11.3

11.3.1

11.3.11

11.3.1.2

The written grievance statement shallesét the alleged violation of existing
policy or established practices, a concise statewfahe facts relevant to the
grievance, the name(s) of any administrator(s) wlausion is at issue, the
approximate date on which the alleged action tdakepand the redress sought.

The FGO shall forward a copy of the gmeeastatement to the administrator(s)
named within ten (10) days of the receipt of the@nce.

Informal Resolution

The FGO shall investigate the grievanceraake every reasonable effort to
resolve it informally. The FGO may recommend diagghe grievance as
lacking in merit or for other just cause. Sucle@ommendation, however, shall
not be binding on the grievant.

Within 30 days of the filing of the griena statement, the parties and the FGO
shall attempt to resolve the grievance informalfythe FGO determines that the
grievance cannot be resolved informally, noticewfh determination shall be
provided to the parties. If the grievant wishepuosue the grievance, a written
request for a formal hearing must be submitteth¢oRGO within 30 days of such
notice. Failure to submit such a request will ¢cbate a waiver of the grievant’s
right to pursue the grievance.

The FGO shall determine after consultatidh both parties the appropriate
hearing level (department/unit, college, univejsand shall notify the
administrator at the appropriate level of the wnttequest for hearing.

Formal Hearing Procedures
A (unit) hearing panel shall be establigethe FGO in the following manner:

A hearing panel shall consist of three tEnsidrawn by lot from the unit faculty.
All drawing shall be conducted by the FGO.

The FGO shall notify each party of the eamtrawn for the hearing panel and
within ten days either party may challenge any manfite cause. In addition,
each party shall have one peremptory challengeis€shall be determined by the
(unit) advisory council or its designee(s). Chadled members shall be replaced
pursuant to the procedures stated in 11.3.1.1.
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11.3.2

11.3.2.1

11.3.2.2

11.3.2.3

11.3.2.4

11.3.2.5

11.3.2.6

11.3.2.7

11.3.3

11.3.4

11.34.1

The hearing panel shall conduct a heagnogrding to the procedures stated
below and according to guidelines in Articles 3 &naf the Faculty Grievance
Procedure.

A hearing shall commence within 14 daytheffinal establishment of the hearing
panel.

The FGO shall assemble the hearing pawetlaall supervise selection of the
presiding officer from among the members of theinggpanel.

The presiding officer shall apply the subé procedure consistent with the
guidelines stated in Article 6 of the Faculty Gaaee Procedure.

The hearing panel shall decide whetheptbponderance of the evidence does or
does not support the allegation(s) made by thevgmie

Findings and recommendations of hearimglgashall conform to existing policy
and procedures in the (unit).

Whenever a hearing panel loses a menfigehetaring shall be terminated and a
new panel selected.

Hearing panels shall report their findiagd recommendations in writing within
14 days of the completion of the hearing to the F@kb shall forward them to
the grievant, the respondent, and the administralaris the respondent’s
immediate supervisor.

The immediate supervisor (dean, chairpersodirector) shall provide written
notification of his/her decision to the partieghe grievance ant the FGO within
14 days of his/her receipt of the findings and meceendations of the hearing
panel. Failure to provide written notification hih 14 days shall result in
automatic appeal.

If the grievance is not satisfactorily lged, either party may appeal the decision
within 14 days of the receipt of the decision & #ppropriate administrator, in
accordance with the procedures established inlArfiof the Faculty Grievance
Procedure.

Failure to appeal within the prescribatketshall be deemed to be acceptance of
the decision.
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